How TO UPLOAD VERIFICATION DOCUMENTS INTO THE

VIRGIN ISLANDS ELECTRONIC WORKFORCE SYSTEM (VIEWS)

Desktop Version

STEP 1

Upon logging into the VIeWS system, you will be taken to your dashboard.

Click on your “Name.”
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This page introduces you to system features and offers suggestions. Select from the items below to start customizing the content that interests you.
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STEP 2
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Click the Documents tab, then click Upload a Document button.
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This tab contains information on documents you have scanned and stored for use in
applications done by staff.
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Uploaded and scanned documents with spaces in the docur'zmt name may be incompatible with some browsers. These spaces will be replaced with _
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STEP 3

Select a Document Description and enter Document Tags.
Click Choose File to select your document.
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Press Save and you’re Done!
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